Lakewood United Church of Christ Rental Policy

November, 2005

Organizations and groups may rent rooms from the Lakewood United Church of Christ (LUCC) for such things as meetings, banquets, awards, plays, yoga classes, and other activities that respect the Church and its facilities.

 

There is no charge for any event sponsored by an LUCC Board or the Church Council.  The rental fees and deposits for other organizations and groups that wish to use the Church building are different for non-profit and for-profit organizations and the fees vary by the room being rented (see table 1.).  The rental fees for long-term agreements where the building is used on a recurring (e.g., weekly or monthly) basis must be negotiated with the Board of Church Operations..

 

	Table 1.
	LUCC Rental Fees per Half Day or Evening

	 
	Non-Profit Organizations
	For-Profit Organizations

	Sanctuary
	$100 + $50 deposit
	$200 + $100 deposit

	Fellowship Hall and light kitchen use
	$100 + $50 deposit

 
	$200 + $100 deposit

	Fellowship Hall and Kitchen full meal
	$150 + $75 deposit
	$300 + $150 deposit

	Class Rooms
	$40 + $20 deposit
	$80 +   $40 deposit

	Conference Room
[1]
	$50 + $25 deposit
	$100 +   $50 deposit

	Youth Room
	$20 + $20 deposit
	$40 + $20 deposit

	Choir Room
	Not Available
	Not Available


  

Exemptions

 

Service organizations approved by the LUCC Board of Church Operations, such as Girl and Boy Scouts and the local neighborhood community association, are exempted from the rental fees, but these organizations must pay the refundable deposit fee.  In the case of recurring meetings for groups such as Scouts, the deposit fee must be renewed every six months.  The deposit fee will be fully refunded at the end of six months if the Church building is left in the same condition that existed prior to each meeting (see Deposits).  

 

Weddings

 

Weddings at the Church in which either the Bride or Groom or their parents are members of the Church, will be considered member weddings .  The rental and deposit fees are listed in table 2.  

	Table 2.
	LUCC Rental Rates for Weddings and Receptions

	 
	Church Members
	Non Members

	Sanctuary
	No charge
	$200 + $100 deposit

	Fellowship Hall w/ light kitchen use
	No charge
	$200 + $100 deposit

 

	Fellowship Hall w/ full meal use
	No charge
	$300 + $150 deposit

	Custodian
	$75
	$75

	Pastor, organist, soloist, wedding planner, etc.
	Fees for these services can be obtained from the office manager and are payable prior to the function along with other applicable charges.


 

Family Functions and Events

 

Church members may reserve the church facilities for special family functions or events such as birthdays, anniversaries, or awards at no charge.  A free will offering by the family would be appreciated to help offset costs of heating, air conditioning, and lighting.[


Funerals

 

Funerals at the Church in which either the deceased or their family are members of the Church, will be considered member funerals.  The rental and deposit fees are listed in table 3.  

 

 

	Table 3.
	LUCC Rental Rates for Funerals and Receptions

	 
	Church Members
	Non Members

	Sanctuary
	No charge
	$100

	Fellowship Hall w/ light kitchen use
	No charge + cost of reception
	$100 + cost of reception

 

	Fellowship Hall w/ full meal use
	No charge + cost of reception
	$200 + cost of reception

	Custodian
	$75
	$75

	Pastor, organist, soloist, etc.
	Fees for these services may be obtained from the office manager and are payable prior to the function along with other applicable charges.


 

Reservations

 

All reservations for church facilities shall be made with the Church Office during normal business hours.  Reservations will be accepted on a first come, first served basis after the appropriate deposit has been paid.

 

Payment of Rental Fees

 

A building key and checkout list shall be obtained from the Church Office during normal business hours a few days prior to the event for which the Church room is being rented.  Payment of all rental fees to the Lakewood United Church of Christ is required at this time.

 

Deposit Fees

 

The deposit fees are refundable to the renting organizations if the Church building is left in the same condition that existed prior to use.  The person responsible for renting Church rooms shall complete the checklist and certify by their signature that all items on the checklist have been completed.  The signed checklist and key shall be returned to the Church Office during normal business hours.  If the Church building has been left in the same condition that existed prior to use, the Church Financial Manager will mail a check to the renting organization for an amount equal to the entire deposit fee.  If LUCC incurs additional costs for cleaning or repair (beyond normal wear and tear) as a result of an organization’s use of the building, then such fees will be deducted from the deposit.  The renting organization may be billed for additional charges if LUCC’s costs exceed the amount of the deposit.

 

Restrictions

 

In order to keep the Church clean and to respect its mission, no tobacco, alcohol, or weapons are permitted on the property.

�[1] This room is only rented for adult functions or gatherings.





